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i GENERAL MANAGER



The Candlewood Lake Association, a private property owners
association located in Morrow County in central Ohio, is seeking
candidates to be its next General Manager. Nestled in the heart of
Ohio, the Candlewood Lake Association offers a wide variety of
activities, from boating and fishing to hiking along scenic trails. The
Association is looking for a qualified candidate to lead this vibrant
community surrounded by natural beauty.

ABOUT CANDLEWOOD LAKE

Candlewood is a private, serene 1,500 acre vacation style community

located in rural Morrow County, just North of Mt. Gilead, Ohio. Within
a short drive from both Columbus and Cleveland, Ohio, Candlewood
Lake offers both vacation and full-time real estate in a secure, gated
recreational community.

Candlewood is owned and operated by our homeowner’s association
comprised of Candlewood Lake members. The association has
overseen the continual progress of our community from its humble
beginnings with one home in 1973 to its current position as the
second largest and highest valued community in Morrow County.
Wooded lots surround a 250-acre stream fed lake which is the heart
of our community. The lake is just the right size for boating, water
skiing, fishing, swimming or just taking a leisurely pontoon ride
along our six miles of scenic shoreline.

140 acres throughout the community are currently dedicated to
parks, green space and amenities. Candlewood includes residential,
mobile home, and RV camping units. Opportunities for recreation
abound and include anything from strolling along the beautiful tree
lined streets, to biking, swimming, boating, fishing and tennis to
name a few.

Candlewood Lake was started by a private developer in the early
1970’s. Construction took several years to complete. When the
developer ran out of money, a committee was formed to purchase
the land and take over the development. Now known as the
Candlewood Lake Association, the committee was comprised of land
owners at Candlewood.

Though low on funds, by this time the development had the
advantage of a lake, a recreation vehicle park, lodges and pools.
Through steady management volunteer efforts, more than 49 years
later Candlewood is a thriving close-knit community with over 600
homes on 3000 lots enjoyed by many full time and part time
residents.
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Candlewood Lake Association
Vision Statement:



THE ORGANIZATION

The Candlewood Lake Association Board of Trustees governs the
community, setting priorities and adopting annual and long range plans.
The Board sets an annual budget, as well as enacts rules, regulations
and policies. In person meetings are held the fourth Monday of each
month at the main lodge and is open to all Candlewood Lake property
owners. All Board and Committee Meeting minutes are posted on the
resident portal of the Association website. Association members may
also obtain copies of all minutes from the association office.

Board officers include the Board President, Vice-President, Secretary
and Treasurer. The President, who is elected from the Board of Directors,
is the chief executive officer of the Association and has general
supervision, direction and control of the business and officers of the
Association including paid staff. The Vice President acts in the absence
or disability of the President. The Secretary writes and maintains a book
of minutes for all meetings of the Board and documents Board members
in attendance at meetings. The Treasurer keeps accounts of the
properties and business transactions of the Association, deposits and
disburses funds, and provides an account of all treasury transactions.

CANDLEWOOD LAKE ORGANIZATIONAL CHART
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Office Staff 5 full time
Maintenance 3 full time
Utilities 2 full time
Security 5 full time

Summer 2 full time

1 part time
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12 part time

The 2026 budget balances estimated
revenues and expenditures at $5,265,000.




MORE ABOUT CANDLEWOOD LAKE

Candlewood Lake has very engaged, hardworking and skillful population which takes ownership of the community. This
is evident in the large number of committees, but also in large number of community events developed and managed by
community members.

The Association is fortunate to have a talented and dedicated staff which will be an asset for the new General
Manager.

Candlewood Lake continues to grow in terms of density with a typical year including construction of 15-20 new homes.
This year will be another strong growth year with 5 homes currently under construction and several more anticipated to
begin soon.

FINANCIAL MANAGEMENT

Like many small communities, maintaining strong financial management and control is a critical responsibility of the
General Manager. Some recent and expected turnover in the financial management team will present both challenges
and opportunities for the incoming General Manager. A great advantage for Candlewood is the number of financial
professionals who live in the community and are willing to help with financial planning and guidance.

The new General Manager will be expected to be financially conservative and have a both a “big picture” approach to
financial management while paying attention to details.

Clearly and frequently communicating financial information to the association leadership and to all association
members will be critical.

MAINTAINING INFRASTRUCTURE

Recently updated Reserve studies for both the utility and non-utility assets provide detailed plans for continued
investment in the Association's infrastructure. Controlling future operating costs increases will be critical to ensure
appropriate funding is available for the completion of these future projects.




ABOUT THE NEXT GENERAL MANAGER

Although Candlewood Lake leadership recognizes that experience in
HOA management may be beneficial, such experience is not a
prerequisite for the position. The leadership sees signnificant
similarities between the General Manager position and a city manager
position and believes that successful local government experience

would be a good foundation for a new General Manager.

The next General Manager is not expected to be a resident of
Candlewood Lake, but is expected to live close enough to be active and
engaged in community events.

There are not expected to be any internal candidates for the position.

THE IDEAL CANDIDATE WILL:

Immediately build and maintain trust with the Board, residents, and
staff

e Have the vision and confidence to make recommendations to the
board to help set the agenda for the community.

o Have a passion for service and enjoy working with a diverse group of
Candlewood Lake stakeholers

* Recognize that the purpose of the management team and staff is to
provide for the best possible quality of life for the Candlewood Lake
residents

o Be aprofessional representative of Candlewood Lake at all times, on
and off the job

o Have the highest integrity and apply sound judgement in decision
making

o Be a “working General Manager” involved in both the “big picture”
strategy and the details of a small, service oriented operation

» Be astrong, frequent, and accurate communicator with all parties,
the Board of Trustees, the Residents and the staff

o Be fiscally conservative and have a strong background in financial
management, budgeting and financial forecasting

o Establish clear expectations for the staff and hold staff accountable

o Beresponsive and accessible to residents, Board members, and staff

o Be avisible presence in the community, at community events and at
various committee meetings, while understanding that proper time

management is critical to their success

o Be a highly visible, positive and active member of the community
both on and off the job

o Often be the public face of Candlewood Lake



The salary range for the General Manager is $100,000 to
$110,000 depending on qualifications.

| fé Other aspects of the employment agreement will be subject to
\§§l \i?ﬁ"ﬁ@ negotiation but are expected to be competitive.
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Management
Advisory Group ..

Trusted Advisors to Local Government

HOW TO APPLY

Interested candidates for this outstanding career opportunity should
submit a cover letter and detailed resume to the attention of:

Marc Thompson - Partner

The Management Advisory Group, LLC

Direct line: 419-260-0446

Email: mthompson@themanagementadvisorygroup.com

Cover letters and resumes are encouraged to be received by April 24,
2026, to be given priority consideration. Applications will be

accepted until the position is filled.

Candlewood Lake Association is an Equal Opportunity Employer.
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